Class Room Procedures

Coach Helms
2018 

Entering Class:  Come into class and sit in your seat, you may sharpen pencils, prepare books, and turn in assignments.  Please do not gather in the doorway.  If you want a drink, need to go to the restroom, or need to go to your locker for any reason, this is the time to do it.

Phones:  Students are not allowed to use cell phones during class discussions or teacher lectures.  Because phones are a major distraction students are not allowed to have them on their desk during class time.  
Headphones/Ear-buds:  The use of head phones and/or ear buds is only permitted with permission from Coach Helms. 
Bathroom/Hall Passes:  Students will be given three passes each six weeks.  These are for trips to the restroom, locker, etc. 
When the Bell Rings:  Students are expected to be in their seats when the bell rings.
Tardy:  All tardy students will be locked out per PDHS school policy.
Listening/Responding to Questions:  If you have questions or comments please raise your hand to get my attention.  
If you need to leave the class: If you are sick or have other expected issues let me know prior to the beginning of class. 
Understanding Course Work:  If you do not understand a concept or topic that we are discussing in class, raise you hand to let me know and I will gladly help you.  Please do not leave class with questions about something we have discussed in class.

Group Work:  All students will be engaged in working when doing things as groups.  You must work in order to learn.  “Getting the answers” from someone else in you group is not doing group work.  If you have a question during group work I would like for you to follow the guideline of “Ask three before me” This means to ask three of you class mates in you group before you ask me.  This helps me filter out the questions so that I can give more attention to students who need more detailed help.

Discarding Trash:  Do not throw anything in the classroom.  Drop trash into the trash can.  
Class trips in the Halls:  You must keep talking to a minimum and move quickly while in the halls.  

If I step out of Classroom:  Stay in your seats and work on the last assignment you were given.  If finished you may review the lesson covered from the previous day.  You should keep talking to a miminum.

If you finish early:  Start on homework, review from previous lessons, or work on assignments for other classes.  Getting out your phone to play on social media is not a proper use of class time.
Fire drill:  Get out of your desk and we will go out of the building together following the fire escape provided by the school. 
Food and Drink in class:  You are not allowed to eat in class.  All drinks in class must have a twist on cap to prevent spills.

Heading on Papers:  Place your first and last name in the upper right hand corner of your paper along with the date and period of the class. Work turned in without a heading will result in a grade deduction.   

Visitors in Class:  When a visitor comes into the class please continue working on the assigned work.  

Progress Reports:  You will be give progress reports on the schedule developed by the school.  They must be returned, signed by a parent, the following day.  This will count as a homework grade.
If you are suddenly ill:  Let me know on your way out of the classroom and I will send someone to check on

you.  If you go to the office to have them call me and let me know what is happening.

Late work:  All late assignments will receive half credit.  If you have been absent you will be give one day for each day absent to make up missed work.  After that all work will be considered late.  Exceptions will be made for extended absences.
Absent:  When you miss class please see me when you return at a time that does not interfere with the learning of the rest of the class.  It is your responsibility to make arrangements for making up quest and exams.  
When you know you are going to be absent:  Let me know in advance so that I can let you know what you will miss.  If it is school sponsored I do not want to mark you absent so PLEASE inform me in advance.  This is your responsibility.

I understand all of the statements above and agree to adhere to each.
Student signature_________________________________________
