[bookmark: Comparison][image: Use graphic organizers to help categorize information clearly.]Name: ______________ BK: ______ Date: __________

[bookmark: _GoBack]POB Obj: 1.02D 
How to Improve Organizational Skills Through the Use of Graphic Organizers

Directions: Use the information found in each step to draw examples of the visual aids referenced in each step below. Show your work in the space given. Give a description of an appropriate usage. 
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Step 1
Use lines, boxes and colors to explicitly show how information is related. 
Create a series of pictures to show a progression of relationships. 
Graphic organizers help visual thinkers arrange their ideas and thoughts.


	An example would be to draw a flow chart: used to show the names of the department heads.




	
Step 2
Create tables to help you plan activities. For example, create a column and list what you know about a topic. Create a second column to determine what you want to accomplish. Make a third column to list how you will know when you have successfully achieved your goal. Finally, create a fourth column to list how you can investigate further, including additional resources and information.
	











	
Step 3
Draw a picture resembling a spider web to help you decide what part of a topic or issue is most important. Start by drawing a circle in the middle of a page. List the main topic in the middle of the circle. Then draw smaller circles around the main topic and write words or phrases related to your topic. Number the smaller circles to prioritize their importance.
	











	
Step 4
Construct concept maps (also known as mind maps) to help you troubleshoot problems. Start by drawing a circle in the center of a page. Write the problem in the circle. Draw smaller circles around the main circle. Draw lines to connect them. In the circles, list symptoms of the problem. On the lines that connect the circles, list the possible explanations for the problem.

	















	
Step 5
Draw a fish-bone (a cause and effect diagram) map to show the interaction of a complex event. Start by listing a result or effect. Draw a long line and then draw angled lines above and below this line. Your picture should resemble a fish. Label each link with a possible cause and some details. Drawing a fish-bone diagram helps you see how different factors interrelate and cause results. Use this graphic organizer technique when you want to study all the possible reasons why a procedure has problems or difficulties.

	

	
Step 6
Create Venn diagrams (three items linked by characteristics) so you can compare these attributes. Venn diagrams help you identify similarities and differences based on characteristics.
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