Dear Parent or Guardian:





August 1, 2019
Welcome to Career Management! I’m very excited about this semester and all the learning opportunities which lie ahead. This course is a semester long course which will focus on several areas that help the student prepare for the world of work. Emphasis is placed on self-assessment and career exploration.  Included in the curriculum are:
· Understanding Personal/Social Development
· Understanding Education Achievement and Lifelong Learning
· Creating and managing a career plan that meets individual goals
Throughout the course, students will learn through scenarios, technology, and ongoing dialogue inside of the classroom. They will complete numerous projects that require them to apply what they are learning to their present and future. Students will also have the opportunity to earn a credential through the Conover Workplace Readiness© program. This is an online program which incorporates eight modules:  Attitude, Communication, Planning/Organizing, Critical Thinking, Interpersonal/Social Skills, Teamwork, Professionalism and Media Rules.  Students do take a state final exam. 
Career Management Grade:

Your grade will be based on a total points scale and will follow the grade scale for ECHS. Daily assignments, projects, and assessments will be combined to calculate a final grade. Students have 3 days to turn in late or missing assignments for partial credit.
Expectations:

· Be on time for class.

· Respect others, yourself, and school property.

· Follow directions and come prepared to learn
· Clean up after yourself!
· During class you only work on career management materials (unless finished)

Supplies needed for the semester:

Students will be expected to have a notebook or folder or section in their binder specifically for this class. They should also always have paper and pencils.

Please sign below acknowledging the above information and return to me.
Student signature___________________________________
Parent signature/Telephone___________________________
Sincerely,
Mrs. Judi Hollis, MAEd

Personal Finance and Career Management Teacher
If you have questions please feel free to contact me at 704-290-1565 or Judith.hollis@ucps.k12.nc.us
